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ABSTRACT 
The problem was to determine accepted standards and cri-
teria for library evaluation,make use of them in evaluating 
the library of the Midway High School, Stark City, Missouri, 
and make suggestions for the improvement ot that library. 
This study is based on the assumptions: (1) that the library 
!in the school must contribute to modern curriculum develop-
ment and the preparation ot youth for citizenship and life; 
(2) that continuous growth and adjustment of library services 
must be made in ~eeping with the needs of the individual 
pupil, the school, and the community; (3) and that improve-
ment oan be made with a minimum. of library experience if funda-
mental objectives are set and recommended practices are tollow-
ed. 
This manuscript contains a report of an evaluation of 
the Midway library made during the school year 1947-48. The 
survey was based on recommendations of authorities in library 
science and minimum standards of state departments of educa-
tion and other accrediting agencies. To obtain data for com-
parison, the author made during the same period a similar sur-
vey of five other high school libraries in the same county. 
Results of the evaluation are revealed in Chapter IX, 
SUmmary. As shown in the summary, the findings of the study 
are made the basis of recommendations for improvement. The 
latter are given in Ohapter X, Suggestions and Recommendations. 
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CHAPTER I 
INTROmCTION. 
The Library !a ~Modern School 
During recent years the author has noted a ohange in 
the basio philosophy of those who have need to be concerned 
with currioulum development in the modern sohool. This 
ohange in philosophy has been reflected in changes and adjust .. 
ments in educational practices. The older philosophy and 
practice is described by Cecil and Heaps. 
At first an attempt was made to educate 
all similarly because a belief existed that 
children are all alike, that they should have 
equal opportunity, and that the training they 
needed for citizenship and life consisted in 
acquiring certain fundamental ~owledges. 
In carrying out this conviction the kind and 
amount of subject-matter for each grade was 
determined and everyone, regardless of age, 
previous experience, or mental ability, was 
required to take the same work.1 
According to the same authors experience and research are 
proving that this theory of education is false on three counts. 
First, children are not alike but vary greatly in individual 
differences; second, equality of opportunity is in reality 
not uniformity of opportunity; and third, while a narrow 
basic education of memorized fact knowledge helped to pre-
pare youth for citizenship and life in the early days of our 
IH. L. Cecil and W. A. Heaps. Sohool Library Service 
in the United states, pp. 16-17. 
--
1 
2 
democracy, a very different training is needed in the twen-
tieth century to help youth adjust himself to his rapidly 
changing environment and to prepare him for social efficiency 
in the life of tomorrow. 2 
As the modern curriculum expands around the child, the 
importance of the library is enhanced. This is implied in 
the following: 
Present programs in schools regarded as pro-
gressive attempt to develop within pupils the 
ability to select problems easily, to plan work 
effectively, and to form opinions based on authori-
tative information. Such a program requires wide 
reading, the consultation of varied references, 
and the investigation of many extensive sources 
of information. Books, periodicals, newspapers, 
pamphlets, maps, visual aids, and the services 
of trained librarians in organizing and motivat-
ing this material becomes essential. Today no 
program of effective modern education can be 
carried on without some form of library and 
book service.; 
Another authority in the field of school libraries empha-
sizes the importance of the library in the school in these 
words: 
The curriculum of the modern school lays 
amphasis upon personal experience--the experi-
mentation of the laboratory, the handling of 
tools and materials, the solving of practical 
problems. But vicarious experience is also im-
portant, since progress for the human race 
comes not alone from individual experimenta-
tion, but from consistent Duilding of one 
2 Ibid., p. 17. 
;~., p. 18. 
generation upon the findings of earlier genera-
tions. These findings have been set forth in 
written and printed records of which the text-
book is a boiled-down Sllmmary or exposi tion. 
But the further the student goes beyond the 
text, the greater his accumulation of exper-
ience. Hence, an increasing emphasis uppn such 
agencies as the radio, visual instruction, and 
last but b;y no means least books and periodi-
cals •••• the pre-eminent sources of informa-
tion and vicarious experience. 4 
Thus, according to the authorities cited, there is an 
increasing demand for printed materials of many kinds and 
other materials of various types all organized for use as in 
the library. 
Important as the library is in the organization of the 
modern school, it is of greatest value when it is used as a 
contribution to the fundamental aim of education: the growth 
of the individual child. This thought has been expressed by 
John~on. 
The library is not an end in itself; it 
is a means to an end--the adjustment, the 
growth, and the development of the individual 
pupil. This purpose is likewise the aim of 
the teacher, and the principal, the curricu-
lum and the extra class aotivities • .5 
From this source it may be concluded that the library in 
the modern school :must not be merely a collection of books 
stored on shelves in the least-needed room. of the school plant. 
4Lucille F. Fargo. ~. Libraryin .~ School. 3rd ' ed. J 
p. 1.5 • 
.5B• Lamar Johnson, "The Integrating Function of the 
School. Library," California Journal . .£! Secondary Education, 
III (December, l.927} , 461-4. 
4 
It must become a workshop or laboratory in which all students 
have tree and ample access to many types of materials which 
can help them solve their problems. Ac.;cording to Cecil and 
Heaps, to accomplish this, the school library service must 
adjust itself first to the type ,.of school organization best 
suited to the individual and his community, next to the 
methods of instruction, and finally to the aims of the school 
which it serves. 6 
1 
statement of the Problem 
In this study the wri tel' attempts to make, by the use 
of aocepted standards and criteria, an evaluation of the li-
brary of the Midway High School, Stark City, Missouri, and 
suggests recommendations for its improvement on the basis of 
the same standards and criteria. 
Reasons ~ this Study 
In. the pursuance of graduate study the author has been 
impressed by t~e emphasis directed toward a philosophy of 
educ~tion based on social forces within and around the indi-
vidual child. A desire has been felt to express an accept-
ance of that philosophy by making an application of it to some 
practioal improvement- in the Midway Consolidated School System 
in which the author is serving as superintendent. 
6 . 
.QR.. cit., p. 21. 
-.-~ .... . 
It is believed that the ~provement of the library of 
the Midway sohool will make a valuable oontribution. to the 
total school program. It is hoped that in aohieving this 
purpose not only will the Midway school be benefited but al-
so the cause of education in general. 
Limitation of the Proble~ 
The author is aware that organizing a high school library 
to its highest point of usefulness re~uires a oomprehensive 
knowledge of library methods and library training. In this 
study an attampt is made only to show what improvement can 
be made with a minimum of library experience, the use of good 
reference material, and the advice of those trained and ex-
perienced in this field. 
School ~ Community Background 
The library of the Midway High Sohool serves a rural 
sehool community. This high school is located 'midway' be-
tween the villages of Newtonia and Stark Oity, in Newton 
Oounty, 14i:ssouri. These small towns are just one mile apart 
on Missouri State Highway 86, ten miles east of the county-
seat, Neosho. 
The enroLLment of the high school during the past ten 
years has been from 90 to U8 pupils according to reports on 
file in the office of the county superintendent of schools in 
" 
6 
Neosho. These students come mostly from farm families 
whose incQme is derived from dairying, fruit raising, and 
general farming. 
The community has no library facilities other than 
those provided through the school. 
Definitiqn ~ Terms 
Throughout this study the terms "teacher-librarian" 
and "librarian" are used to designate the teacher who has 
been assigned responsibility for the direction of the li-
brary in the school. 
By the term ttlibrary materials" reference is made not 
only to books, magazines, and reference sets, but also to 
all library equipment such as tables, chairs, shelves, and 
the oard' oatalog: to supplamentary materials such as pamph-
lets, bulletins, clippings, and other vertical file mater-
ia!; and to illustrative materials such as slides, films, 
pictures, models, maps, as well as projection and auditory 
apparatus of all kindS. 
Sources of Data 
For information oonoerning standards and oriteria ref-
erence has been made to recommended books and surveys 
available in the library of the Kansas state Teaohers Col-
lege, at Pittsburg. Information and valuable suggestions 
were contributed by Mrs. Kate Turner Barton, Instructor in 
7 
Library Science at the same institution. 
Use has been made of manuals and reports from the educa-
tion departments of Missouri, Kansas, .Iowa, Pennsylvania, 
Kentucky, Oalifornia, West Virginia, and North Carolina. ! 
Handbook .. !.2.£.. ~. High School . Teacher-Lib.rarian as published 
by the Kansas State Teachers College of Emporia has proved 
helpful. 
Data concerning the existing conditions of the library 
of the Midway High School were obtained by making a survey of 
that library and personally checking each detailed item con-
tributing to this study. 
Interviews were held also with the superintendents and 
teaoher-librarians of the high sohools at Diamond, Granby, 
Fairview, Stella, and Rocky Comfort, Missouri. Data concern-
ing these schools are used also in this study. 
Related Studies !a this Field 
Throughout the past two decades numerous studies have . 
been made of high school libraries. SOme of these have been 
examined by the author in becoming acquainted with the various 
areas in which library services make a contribution. 
In 1939 Mannoni compiled a check sheet against which she 
measured the services of the high school library at Wallace, 
Kansas.7 
7Ruth A. Mannoni. A Program!..2E. the Improvement of the 
Wallace ~ School Library, Wallace, Kansas. 
8 
In 1933 Adams was in charge of a detailed study of 
twenty-four secondary school units located in various parts of 
the United States. This survey presented all analysis of li-
brary use by 17,616 schools with enrollments from 112 to 3563 
pUPils. 8 
9 Under the direction of B. Lamar ~ohnson, a survey was 
made in 1932 by the National Survey of Secondary Education 
among 390 junior high schools, senior high schools, and 3unior 
colleges in forty-six states and the District of Columbia. 
In 1926 Lancaster made a study of school laws "to deter-
mine what provisions are made for establishing, supporting, 
controlling, and en.couraging school libraries. "10 
Kirk made in 1934 a questionnaire study of eighty-four 
junior high school libraries in Ohio. He states that his pur-
pose was to "call attention to the value of the school libra-
ry."ll He wrote that he. hoped his study would result in the 
establishment of better libraries. Recommendatipns were 
given for the general improv~ent of the school library sit-
nation. 
8 Elwood Adams. The Use of Libraries in ~unior and 
Senior High Schools. ---. ._- - -
9B• Lamar ~ohnson. The Secondarl School Library. 
·lO~. H. Lancaster. School Li brary ~ 2! the Several 
States. 
11 H. E. Kirk. status 
Highschools~ Ohio. 
6fLibraries in ~unior ~ Senior 
9 
In 1926 Marsh made a study of Ohio libraries.12 He con-
cluded with recommendations which today are included in sub-
stance in a number of state lists of requirements. 
Period ~ Investigation 
Selection of materials and information for this study was 
begun in J"une, 194.5, while the author was enrolled in a course 
in library science at the Kansas State Teachers Oollege in 
Pittsburg. 
A survey of the library of the Midway High School was be-
g~ in October, 194?~ and completed in March, 1948. During 
this same period of time interviews were held with the super-
intendents and teacher-librarians of five other small high 
schools and data were collected concerning the libraries of 
those schools. In this study use is made of these data for 
purposes of comparison. 
12 o. L. Marsh. Conditions ~ Needs .2! High School 
Libraries in~. 
CHAPTER I! 
LIBRARY OBJECTIVES 
Reasons f.2.!: Objectives 
ftThe library is a servioe institution."l From this state-
ment by Fargo it may be ooncluded that the library must be 
justified in the light of its oontribution to all eduoational 
objectives. Being a service institution, the library will 
need to have specifio objectives in order that it may be orga-
nized for the performance of its services. Library objectives 
and services must be carefully fitted to the program of the 
looal school. This is the thought expressed by Logasa. 
For the sehool library no preconceived set 
of objectives is possible, aside from the 1m ... 
portant one of service, which is 'an. objective 
that is oompatible with any situatiom in which 
the library may be placed.2 ' 
From this it may be assumed that there is a necessity for 
library objectives which have bean determined by taking into 
acooun.t the oonditions in the community, adolescent oharacte-
ristios, and the objectives of the school in which the library 
is looated. 
1 
.QR.. ill., p. 11 
2 
Hannah Logasa. , ~, ~ School Library, p. 8. 
10 
l.l. 
School. .Library Objectives 
Even though l.ibrary objectives among school.s vary be-
cause of differences in individual. school. objectives, a basis 
for devel.opment of l.ibrary objectives oan be found in objec-
ti ves l.isted by Fargo:' 
l.. To acquire suitabl.e l.ibrary materials and 
organize them for the use of pupil.s and 
teachers 
2. To make the l.ibrary an agency for 
a. Curricul.um devel.opment 
b. PUpil. expl.oration 
c. The dissemination of good l.1terature 
3. To teach the skil.ful. use of books and l.1-
braries in the interest of research ~d 
of sel.f-education 
4. To create an atmosphere favorabl.e to the 
growth of the reading habit 
5. To stimul.ate l.ibrary appreciation 
6. To demonstrate the desirabil.ity of books 
and l.ibraries as the companions of l.eisure 
7. To provide frui tfw. social. experience3 
In Johnson's survey of school. l.ibraries the following 
objectives are given: 
l.. ~o enrich curricul.nm and suppl.y reference 
material. 
2. To provide for worthy use of l.eisure time 
3. To train pupil.s in the use of books and 
the library 
4. To serve as a centralizing agency for the 
school. 
;. To train for character 
6. To serve teachers 
7. To assist in the guidance program of the 
school.4 
3.QE.. cit., p. 23. 
4Q.a • .2!l., p. 6. 
12 
Midway Library ~ School Objectives 
That no organized set of library or school objectives 
have been formulated and adopted for the Midway High School is 
revealed in the first findings of this study. Inquiry among 
the faculty members, principals, and students supports the con-
clusion that the school is entirely lacking in this fundamental 
basis for library organization. 
CHAPTER III 
STANDARDS AND CRITERIA FOR LIBRARY EVALUATION 
Value of Standards 
It is obvious that the investiiator must make use of 
some authoritative means of measurement in evaluating the 
worth or efficienoy of the objeot or matter under considera-
tion. The standards used in this study may be beyond oom-
plete attainment for the Midway High School library. That 
fact, however, does not necessarily lessen their value to 
the school. 
While it is impossible and often imprac-
tical to meet speoific standards suoh as those 
set forth by the SouthernASsooiation of Col-
leges and Secondary Schools and the North Cen-
tral Association, they can be used as a guide 
or soal for smaller school libraries with very 
limited faoilities, funds, and personn.el.l 
Standards~ ~ North Central Association 
The Midway High School has enrolled an average of ninety-
six students for each school year between September, 1942 and 
May, 1948, acoording to annual reports to the county superin-
tendent of schools. So far as they apply to a sohool of this 
size, the standards of the -North Central Assoei.ation. are 
1 EUJ).ice Wolfe. A Handbookfor~ HighSchool Teaeher-
Librarian,p. 7. 
. 13 
14 
given in the North Central Association Quarterly as follows: 
The number and kind of books, reference 
material, and magazines are adequate for the 
number of pupils enrolled and meet the inter-
ests of the pupils and the needs of instruc-
tion in all courses offered. 
The library is easily accessible to pu-
pils, adequate in size, and attractive in ap-
pearance. The books are classified and cata-
logued. 
The library is under the direction of a 
properly qualified person. provision is made 
for an adequate number of assistants to the 
librarian. The high school librarian is 2 
recognized as a member of the teaching staff. 
Standards 2! ~ Southern Association 
The standards of the Southern Association as they apply 
to a library-in a school the size of Midway are given in 
this order by Fargo: 
I. Books 
500 well-selected books exclusive of 
government documents and textbooks, to meet 
the needs for reference, suppl~entary read-
ing and cultural and inspirational r.ead1ng. 
Also one good general newspaper in addition 
to the local one; and a well-selected list 
of from 5 to 10 periodicals, suitable for 
students t use. Books selected from state 
approved list or from lists approved by the 
Southern Association. 
II. Librarian 
Teacher-Librarian with at least , 
semester hours in Library Science. Excused 
from certain number of hours of teaching and 
thus allotted definite time for library work, 
with regular hours in the library. Suffioient 
student help trained by the teacher .. librarian. 
to keep the library open all daY,but open 
only under supervision. 
2uproceedings of the commission on Secondary Schools," 
North Central ,Association Q.uarterly,XIII (July ,1938), 101. 
III. Appropriation 
Annual appropriation 01' at least $1.00 
per student per year tor books, periodioals, etc., 
exclusive of salaries. 
IV. Course in !:!!.! 01' library 
Course 01' at least 12 lessons in the use 
at the library given by the librarian or teacher-
librarian, preterably in f'irst year of high school. 
v. Organization 
At least an adequate shelt-list made and 
an adequate loan-system installed. 
VI. Eguipmen t 
Separate olassroom or end of study hall 
titted up with shelving, tables and ohairs; al- 3 
ways aooessible to students, but under supervision. 
Standards . .2!. ~ Missouri Department 01' Education. 
The Missouri state department of education does not pro-
vide a set of detailed standards tor high sohool libraries. 
However, broad objectives for the library are suggested in 
An Administrators. Handbook .. !.2!:,High School Districts4 as 
follows: 
The library shall provide reterence mater-
ials needed to make the educational program ef-
fective. It is essential in the modern educa-
tional program that a comprehensive and up-to-
date oollection of reference books, periodicals, 
bulletins, general 'references, pictures, maps, 
charts, ete., be provided for the use 01' pupils 
in organizing, interpreting, and using informa-
tion. The school library must meet this need. 
The location, arrangement, and general 
equipment of the library should contribute di-
rectly to the realization of the educational 
32.2.. £li., pp. 524-526. 
4 pp. 34-35. 
program. . The central library should be housed 
in a well-+ighted and attractive room conven-
iently located so that it is accessible at all 
times to pupils. It should be well furnished 
and the shelving should be open to encourage 
maximum use. It is recommended that classroom 
libraries be set up to aid in regular classroom 
work and to stimulate the use of library mater-
ials. 
The library should be well organized and 
administered and Wl.der the direct supervision of 
a regular faculty member with specific training 
in library science. In large schools a full-
time librarian should be in charge of the li-
brary. 
An adequate appropriation should be pro~ 
vided in the sohool budset ea.ch year for li-
brary materials and equipment. New references 
and current periodicals should be provided every 
year. Visual and auditory aids may be consider-
ed as library materials. It is recommended that 
every school. spend at least seventy-five dollars 
per year on its library, and schools with enroll-
ments in excess of one hundred fifty pupils 
should spend at least fifty cents per year per 
pupil for library materials. 
CHAPTER IV 
EVALUATION OF LIBRARY ORGANIZATION 
Location .2!. ~ Library 
Fargo points out that the prime considerations in loca-
tion are exposure, accessibility, relation to correlated 
school. suites or offic:es, and possibil.ity of expansion. She 
notes that the library should have the best of natural light 
and that it has been rather commonly accepted that the ideal 
location is on the second floor except when the adult public 
1 is to be served. 
According to the Kentucky Li brag Manual for High 
Schools,the library room should be centrally located, near 
or adjOining the study hall, wel.l heated, well ventilated, and 
well. lighted. Its minimum seating oapacity should be that of 
the average classroom, but it is recommended that there be 
sufficient fl.oor space to seat fifteen per cent of the stu-
dent body at tables with chairs.2 
The situation of having the library combined with the 
study hall practically forces itself upon the small high 
school. Currin. says that under certain conditions a library-
study hall is an econ.omic necessity and that the plan is 
l.~. cit., p. 266. 
~entuCkY LibrarY Manual for High Schools, pp. 147-148. 
17 
18 
acceptable in rural areas or in small schools where the total 
student body studying at one time need not exoeed fifty or 
seventy-five pupils, or the capacity of a small library unit. 
The school man who wants to combine the library and the study 
hall sees such a move as a means of placing the student and 
the book collection in one spot without the administrative 
problem of moving pupils about the building.' 
From the authorities cited the conclusion is reached that 
in the small high school it can be necessary and advisable to 
locate the library and study hall together. 
Judged by the standards and authorities cited, the Midway 
library is favorably located. It is a part of a comaination 
library-study hall on the second floor. It has a central lo-
cation with reference to classrooms and corridors. With a 
floor size of thirty-five feet by fifty feet it provides 
floor space for seating at least fifty per oent of the student 
body at tables with chairs. A southern exposure on the long 
side of the room, with nine large windows, provides for good 
lighting and ventilation. There is no oross-lighting. Heat-
ing is provided by steam radia.tors located under one-third of 
the windows. Students and faculty members report that the 
room is uncomfortable during the coldest weather in winter. 
In the other schools investigated it was found that four 
have library-study halls and that in one the library is located 
'Althea M. Currin. School Library Management, · p. 31. 
19 
in a room to itself, insufficient in size to accommodate any-
thing more than shelving for books. 
~ Library Equipment 
Th standards and recommendations on library furniture 
and equipment are uniform among various authorities. Those 
listed for the small high school library in the North 
Oarolina" School . Li brary .. Handbook . include: 4 
A. Shelving 
1. Shelving should be not over 7 ft. high. 
2. Each shelf 36 in. long with solid upright 
between sections. 
3. Shelves should be 8 in. in depth. 
4. When stationary shelving is built, 10 in. in 
tlie clear should be provided between shelves. 
One section should have 12-14 in. space be-
tween shelves for large volumes, such as 
encyclopedias. 
5. Metal strips and brackets provide adjustable 
shelves. 
6. All prOjections along uprights, tops, or 
sides should be avoided. 
7. Shelves should have a veneer or composition 
board back, or should be fastened to the 
wall to assure firmness. 
B. Tables 
1. Standard size 3 ft. by 5 ft. to seat 6, or 
3 ft. by 7 ft. to seat 8; 28 in. to 30 in. 
in height. 
2. They should be strongly built without foot 
rests or drawers. 
c. Chairs 
1. They should be strongly built to a standard 
height of 18 inches, without arms. 
4North Oarolina SOhool Library Handbook, pp. 1,2-13. 
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D. Li hr ar ian. f s .lliU!!s 
1. A flat-top desk similar to that for a 
teacher is desirable in the small sohool. 
2. The top , dr~wer should be deep enough to 
held 3 in. by 5 in. bookoards. 
E. Vertical l!!!. 
1. There should be a pamphlet or vertioal. 
file to care for pamphlets, pictures, 
elippilIgs, ete • . 
2. It should contain at least four drawers 
and be preferably legal size. 
F. Q.!!:.9: Catalog 
1. At least 6 drawers to hold 3 in. by 5 in. 
catalog cards. Each drawer should be fit-
ted with a rod. 
G. Bulletin Board 
1. Construction of cork, masonite, or celotex. 
2. It should be at least 24 in. by 36 in. in 
size. 
H. Magazine . ~ Newspaper Racks 
1. A type that will provide for display and 
accessibility. 
2. They may be made as part of the shelving. 
I. Dictionary Stand 
1. one made of wood. 
In the Midway library the shelving extends along the 
wall on the long side of the room opposite the windows. It 
meets the staadards cited by being no more than six teet high, 
but in all other respects it would not be approved. Instead 
of being a maximum. of thirty-six in.ches in length, each shelf 
is eight to ten feet in length. There is no spac,e of eighteen 
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inches between each two shelves. There is no provision for 
adjustment of the space between shelves. The shelving is 
stationary and, because of a mop board projection along the 
floor, it stands about two and one-half inches from the wall. 
There . is no back of any kind to the shelves to prevent books 
being pushed or dropped behind the shelving. 
The room is equipped with tables of the folding-leg type, 
which are used for other purposes throughout the building as 
needed. They are of standard size and height to seat six 
pupils. They are not substantially built and show evidence 
of much use. There are twelve tables, SUfficient to seat 
more than fifty per cent of the student body. 
In this library folding chairs are used. They are in 
poor condition and provide much distractioD. by their squeak-
ing and scraping on the wood tloor. 
The teacher-librarianfs desk is the ordinary classroom 
teacher desk. 
There is no vertical file of any type in this library; 
neither is there any kind of card catalog. 
No bulletin board is provided. There is a blac~board 
along one end of the room. Announcements and school notices 
are written on this board. 
No provision is made for magazine or newspaper racks. 
Periodicals are staoked on the Shelves. Thus, they are not 
displayed, and students must hunt through a large stack in 
order t ,o find the copy desired. 
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This library has no diotionary stand of any kind. It was 
observed that students desiring to use a diotionary prooeeded 
to hunt until one was found. 
The author has shown in Table I the results of the i~­
vestigation of library equipment in the Midway library and the 
libraries of five other small high schools of the same oounty. 
In eaoh table of this study, numbers have been substituted for 
the names of all schools referred to exoept Midway. 
TABLE I 
HIGH SCHOOL LIBRARY ~UIP.MENT 
Std. 
Tables Card Wood 
Std. and Lib. Vert. Cat. Display Dict. 
School Shelving Chairs Desk File Case Raoks Stand 
Midway No No Yes No No No No 
2 Yes Yes Yes No No No Yes 
} No No No No No Yes No 
4 No No Yes No No Yes No 
5 No No Yes No No No No 
6 No No Yes No No No Yes 
Of the six sohools surveyed, only one had shelving whioh 
met reoommended standards. This sohool was also the only one 
with tables and chairs of standardspeeifioations. Five of 
the sohools had an aooeptable type of teacher-librarian's 
desk. None of the schools provided a vertical file and in 
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none of them was there a card catalog caSe. Two of the 
schools had some type of magazine and newspaper magazine 
racks. Only two of the six schools had a separate wooden 
dictionary stand. 
From this information it may be concluded that the li-
brary equipment of these schools is clearly deficient. This 
indicates that little provision has been made for physical 
organization of the lirbary for effective use. 
Financial Support 2! ~ Library 
According to Fargo the school library must be considered 
a business organization. Its business activities are of the 
following types: financial, including budgets and accounts; 
the acquisition of books, miscellaneous printed matter, vis-
ual aids, borderline materials and supplies; reports, includ-
ing inventory; circulation or book accounting • .5 
That the maintenance of the library should not depend 
upon incidental sources of income is expressed in the Kentucky 
Library Manual where it is stated that the board of education 
should definitely support the library by annual budget appro-
priations. It is stated' that tllese appropriations should be 
exclusive of sums appropriated for salaries, library furnlsh-
6 ings, and suppli es • 
;~. cit. , 
-
p. 321. 
'.QR.. ' ill· , p. 1.59. 
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The amount of the appropriation for library purposes 
must not be less than $1.00 per pupi1 per year, according to 
the Certain Standards.' The North Central ASsociation of 
Oolleges and Secondary Schools recommends seventy-.five cents 
per pupil as a minimum library budget for high SChOOls. 8 The 
high sohool standards set by the Association of Oolleges and 
Secondary Sohools of the Southern states call for an annual 
appropriation of at least $1.00 per pupil tor books 'and peri-
odica1s. 9 More recently the Committees on Post-War Planning 
of the American Library Association. have recommended that 
this annual appropriation be ino:reased to $1.50 per pupil 
10 per year. 
The amount of the annual appropriation per pupil must 
be expended for items other than such things as salaries and 
equipment. This is stressed by Fargo, who writes, "To all in-
tents ,and purposes the 1i brary budget in the average school 
is a book bUdget. nll 
'NatiOnal Education Association, Committee on Library 
Organization and Equipment, Standard LibrarY, Organization ~ 
Eguipment~ Seoondary Schools, pp. 24-25. 
8Proceedings of the Commission on Secondary Schools, 
North Central Association, Q.uarterly, XIII ,(July, 1938), 101. 
9£2e £!ie, p. 524. 
10 School Libraries ill Today and Tomorrow. p. 41. 
ll~. ~., p. 322. 
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The data presented in Table II are the results of exam-
ination of annual financial reports of the Midway Board of 
Education and interviews with the superintendents of the five 
other high schools referred to in this study. 
It is the purpose of this table to show a comparison of 
the schools with reference to financial support in relation 
to enrollment. 
TABLE II 
FINANCIAL SUPPORT OF THE HIGH SCHOOL LIBRARY 
Total Lib. Book Book: 
Enrollment Expenditures Expenditures Expenditures 
194'7-48 1947-48 1947-48 Per PU~il 
SehGol 1242-4 
1 .59 28.00 23.60 .40 
2 106 137.50 95.40 .90 
3 116 6.5.00 46.40 .40 
Midway 118 268.00 141.60 1.20 
5 123 97.25 61.;0 .;0 
6 187 225.00 140.25 .'75 
Of the six schools investigated, only one in 194']-48 met 
the reeommendatioR .for an annual appropriation of $1.00 per 
pupil per year for book purchase.s. None met the more recent 
recommendation of the Committees on Post-War Planning for an 
expellditure of $1.;0 per year per student. Table II reveals 
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that each school in.cluded in its expenditures for library pur-
poses amounts tor items other than book purchases. This is 
shown by the fact that the total expenditures in each instance 
were greater than the amounts submitted for book purchases per 
pupil times the school's enrollment. 
Table II shows that the library of the Midway High School 
measures up to the majority of cited standards in providing 
$l.20per pupil per year tor book purchases. It does not >.meet 
the recommendation of the Committees on Post-War Planning. 
~ Book Oollection 
The Kentucky Library Manual recommends that high schools 
with an enrolLment of 100 or fewer pupils have a minimum of 
,00 well selected books, exclusive of government doc~ents 
and textbooks, selected to meet the needs of reference, sup-
plementary and recreational reading. Schools baving a great-
er enrollment shall increase the number of books at the rate 
of five volumes per pupil enrOlled.l2 
1; 
~he North Carolina School LibrarrHandbook states that 
schools of more than 100 should provide a library containing 
not fewer than three books per pupil selected from the Stand-
!!.!:S Catalog forHighSchoolLi braries, . the N.C .E.A. Library 
~ Cataloi, and other approved lists. 
l2p. '].4;. 
l;p. 1.5 • 
.. 
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Fargo shows that the standards of the Southern Assooia-
tion oall for a book oolleotion similar in number and size to 
that reoommended in the Kentuoky manual.l4 
The Handbook ill the . High Sohool Teaoher-Librarian pub-
lished by the Kansas State Teachers College of Emporia sug-
gests the same standards.l ; 
As on other items previously mentioned, the recommenda-
tions of the Committees for Post-War Planning are oonsiderably 
higher than those of other authorities. It may be assumed that 
this is due to an ever-inoreasing emphasis being plaoed on the 
responsibility of th~ library in the post-war eduoatioDal pro-
gram. This latter source reoommends that in high schools en-
rolling up to 200 pupils the book oolleotion inolude a minimum 
of 1,700 titles.16 
That the mere counting of books is not an adequate meas-
urement of the book oollec,tiollll. is expressed by Fargo: 
Laws and standards very generally base 
the size of the book oolleotion. upon enroll-
ment. They agree that the number of volumes 
per pupil should be greater in the small 
sohool than in the large one. But they fail 
to go satisfaotorily into several fundamental 
problems such as: the app~opriateness of the 
titles on the shelves from the point of view 
of ourriculum needs and the reading interests 
of boys and girls; distinctions between refer-
enoe books,supp1ementary texts and pleasure 
reading, and the proper apportioning of these" 
types •••• 11 
14 . QR. • .£U.., 
l;p. ;. 
16 QR. • .2!1., 
17 .t Q;e. • .21:,...., 
p. 14:5. 
p. 21. 
p. 208. 
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The results of an actual count of the books of the six 
high school libraries, including books on the shelves and in 
circulation, are shown in Tabl.e III. The figures given are 
exclusive of encyclopedias, dictionaries, atlases, handbooks, 
annuals, bulletims, and government doouments. 
TABLE III 
BOOK COLLECTIONS 
Recommend.ed, 
Ac tual Count on basis of 
School Enrollment of Books Enrollment 
1 .59 37.5 3.54 
2 106 429 636 
3 116 463 696 
Midway 118 5.54 708 
.5 123 383 738 
6 187 681 1172 
Only one school in six had on the shelves and in circu-
lation. the number of books recommended for schools of the 
enrollments given. In respect to numbers alone, the Midway 
library, with .5.54 books and 118 pupils enrolled at the time 
of the survey, had an average of 4.6 books per student. 
Measured by any of the standards previously cited this num-
ber would not be considered adequate. That an insufficient 
number of books is available in the other schools, save one, 
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justifies the conclusion that the libraries of these sohools 
are thus liandioapped in serving their students. PORTER U~ 
Distribution 2! ~ Book Collection 
Wolfe advises teaoher-librarians to see that there are 
wel1"balanced book collections. She states that there are no 
percentages which oan be fixed as suitable for each library_ 
Any distribution must be dete~ned by the needs in the sohool 
and the other souroes of books available. She suggests a basis 
for a well-balanoed oolleotion in the table she quotes from 
The Standard Catalog !2t High Sohool Libraries: 
General reference and miscellaneous •••••••••• 
Sooial soience and history •••••••••••••••• a •• 
Natural soience and useful arts •••••••••••••• 
Fine arts •..•.........•.......•.............. 
Literature and languages ••••••••••••••••••••• 
Biography and travel. ••••••••••••••••••••••••• 
Fiction ••.............. ' ........................... . 
Per cent 
4 
23 
24 
8 
14 
l.4 
1318 . 
Realizing that it requires training in library scienoe to 
evaluate properly the library and its organization with re-
spect to reoency J appropriateness of title, and adequacy of 
the book oollection, the author attempts only to present such 
facts conoerning the book distributioB as may be obtained 
18 
.Ql?.. oit. J p. 11. 
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and used by the untrained worker striving toward library im-
provement. Therefore data presented in Table IV show the 
number of books in the Midway library distributed among the. 
seven classifications just cited from Wolfe, and pr0vides 
information for making a comparison of the corresponding 
percentages with those recommended. 
TABLE IV 
DISTRIBUTION OF MIDWAY BOOK COLLEOTION 
Actual Per cent 
Oount of of Recommended 
Classification Books Total Percentage 
General reference 
and miscellaneous 11 2 4 
Social science and 
history 83 15 23 
Natural science and 
useful arts 44 8 24 
Fine arts 56 10 8 
Literature and 
languages 112 20 14 
Biography and 
6 travel ,3 14 
Fiction. 215 
...2.2.. .l:.2. 
Total 554 100 100 
Table IV indicates that the Midway library has been the 
victim of neglect. Even though this be the result of having 
no trained individual responsible for book purchases in the 
proper distribution, the effects are none the less serious. 
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Only in the field of tiRe arts 1s the percentage at all 
near the recommended number of books. General references 
are about half the number which should be available accord-
ing to the source ~ited. In social science and history lit-
tle more than half the proper number of books are provided. 
In :,the field of natural science and useful arts the forty-
four books are 8S of the total as compared with the recommend-
ed 24~. The books dealing with Ii terature and lam:guage make 
up 20~ of the library which is considerably higher than the 
recommended 14~. The total number of books in literature and 
language , amounting to 112, is perhaps not too, high except in 
proportion to the total number of other books available. 
There is a shortage of more than ,O~ in books on biography 
and travel. Table IV shows that most book purchases have been 
made in the field of fiction.. Exactly three times as many 
books are provided in this area as would be considered the 
correct proportion to books in other fieldS. 
It may be concluded that the percentage distribution.. of 
the book collection in the Midway library is far out ot bal-
ance. While the data presented indicates nothing concerning 
recency and the appropriateness of the book colleetioa, the 
information revealed in Table IV 'encourages the assumption 
that the library would also fall far short of the standards 
in those respects. 
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Reference Books 
In this study the investigation of reference books and 
reference sets has 'been. separated from the survey of the 
general book collection because of the different functions 
which they serve. JUstification for this is found in the 
words of Fargo: 
The scho'ol library book collection may 
be considered under three principal hea"dings: 
reference books; factual, or work-type books; 
and books, for pleasure reading.19 
Just what is meant by reference books is explained by 
Mudge in these words: 
From the point of view of use, books may 
be divided into two groups: those which are 
meant to be read through for either information 
or enjoyment, and those which are meant to be 
consulted or referred to for some definite 
piece of information. Books of this second 
class are called reference books, and are 
usually comprehensive in scope, condensed in 
treatment and arranged by some special plan 
to facilitate the ready and accurate fi~ding 
of information. 20 
The author has made use of the info~tion on the form 
of the State Annual Library Report as printed in the North 
Carolina School LibraryHandbook~or a listing of the refer-
ence tools of the school library. They are as follows: 
Encyclopedias: 
World Book Encyclopedia 
Americana Encyclopedia 
Britannica Encyclopedia 
Unabridged Dictionaries: 
Merrlam-Webster's New International Dictionary 
FUnk and Wagnall's New Standard Dictionary 
190 , . t ££. ~., p. 209. 
20 
. I. G. Mudge, Guide ]£ Reference Books. 6th ed., p. 2. 
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Speoial Reference Books: 
Lincoln Library 
Authors Today and Yesterday 
Living Authors 
Junior Book of Authors 
Who's Who 
Who's Who in America 
World Almanao 
Flower Identification book 
Tree Identification book 
Bird Identification book 
Artists Identification book 
Musicians Identification book 
Handbook of Composition 
Q,uotation Identification book 
Anthology of Childrents Literature 
Anthology of American literature 
Anthology of World Literature2l . 
In the evaluation of the Midway HighSchool reference 
tools it can hardly be said that the school has a library. 
There is one set of ~World Book Encyclopedia and it is 
of 1936 copyright. There is no diotionary that would be list-
ed on any recommended list. For dictionary assistance the 
students make use of a misoellaneous oollection of small, 
cheap editions whioh can be purchased in any variety store. 
Aside from a badly damaged copy of ~ Lincoln Library and 
an ancient world atlas the school does not possess any of the 
speoial referenoe books whioh are included in the North Caro-
lina list cited above. 
Data obtained from the five other schools briefly re-
ferred to in this study reveal that their library service 
are dependent upon reference tools similar in number, age, 
and quality to those of the Midway library. 
CHAPTER V 
EVALUATION OF SUPPI.EMENTARY MATERIAIS 
Periodicals 
The reading practices and the services rendered by 
periodicals go hand in hand as is shown by Fargo: 
All recent studies are in agreement on the 
point that bOys and girls read a great deal. 
At least one investigator reports reading as 
first among the leisure time interests of young 
people. But the studies also reveal that news-
papers and magazines top the list of materials 
read.l 
The library manual of the Kentucky Department of Educa-
tion gives importance to the use of periodioals in these 
words: 
Magazines are invaluable for the school 
library. They are of first importance in sup-
plying current information to supplement the 
book colleotion. BOys and girls who may not 
have formed a taste for reading will often 
turn eagerly to magazines. It is understood 
that eheap, sensational magazines will not be 
admitted to the school library.2 , 
Wolfe emphasizes the value of magazines in the library 
and makes suggestions for the method of their selection. 
Periodioals are the source of great 
wealth of current material whioh oannot be 
found in books • . The ohoice of . magazines should 
be based on the funds available, the type of 
school, the resources of the community, and 
the demands of the curriculum. It is a gene-
ral practice to allocate 15 per cent to 20 
l~. ~., p. 70. 
2££. ~., pp. 168-169. 
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per cent of the annual library budget for 
periodical subscriptions. In most high school 
budgets, this indicates that periOdicals must 
be selected with great discrimination.3 
The standards for choosing periodicals as set up by 
Walter are as follows: 
1. It should be one that is actually read 
or used with some frequency. An unused periodi-
cal in a library of limited means is a mistake; 
to renew its subscription is worse. 
2. It should .be the best of its kind the 
users of the library will read. There is no 
more reason for deliberately lowering the stan-
dard of magazine reading than that of books. 
If different levels of quality are needed for 
different grades of readers each periodical 
should be the best which will appeal to readers 
of its special grade. 
3. It should definitely meet an actual or 
potential intellectual, social, or industrial 
need or demand of the readers. 
4. It should not give unnecessary offense 
to any considerab~e part of the communi ty be-
oause of bad taste, low or dubious moral tone, 
unfairness or partisanship. Excessive license 
toward one's own and undue censorship of others' 
opinions are both too common today. Scarcely 
any periodical of positive policy or conviction 
will fail to offend someone. Rather liberal 
inclusion is better than unreasonable censor-
ship. Doubtful periodicals may be· passed upon 
by the library board or a group of citizens of 
differing viewpoints. This at least protects 
the librarian. In no ease should the .personal 
tastes or prejudices of the librariam be the 
only determining factor. -
5. Each periodical should supplement 
others of similar purpose or scope and not 
needlessly duplicate others already taken. 
6. No periodical should cost more for its 
subscription and suitable preservation than the 
library can reasonably afford. The amount and 
character of its use, rather than mere cost, 
should be considered in deciding its real value 
to the library. Even a $; or $10 magazine for 
which there is much legitimate ,demand is a bet-
ter investment than an unused $1 periodical.4 
In the North , Carolina School Library: Handbook we are 
advised that: 
Schools subscribing to magazines will find 
it desiraole to plaae their orders with areli-
able magazine dealer who oan give combinations 
and discounts not possible with indiv1dual sub-
scriptions.; 
A list of magazine dealers who provide this type of ser .. 
viee to schools is given in th'e Appendix to this study. 
The NOrth .carolina" Handbook , calls attention6 to the 
advantageous use for reference work which can be made of back 
issues of magazines if the library has available the Abridged 
Readerst Guide to Periodical Literature published by H. W. 
Wilson Company, 9;0 university Ave., New York City. This 
guide indexes about twenty~five outstanding magazines by title 
and SUbject. It is published monthly, except June and July, 
and is cumulated into a bound volume fUUlually. It is sold on 
a service basis, the school paying approximately .;o¢ a year for 
each magazine indexed in the Guide for which it subseribes. 
4:F .. K. Walter. Periodicals for Small !m.S. Medium-Sized 
PUblic , Libraries. 7th ed., .p. 11.-
;~. ~., p. ;4. 
6~. 
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An extensive list of magazines recommended for high 
schools is printed in the EValuative Criteria published by 
the Cooperative Study of Seoondary School Standards, 744 
Jackson Place, Washington, D. C. 
The standards listed in Chapter III of this study recom-
mend that ·. the library provide ' from five to fifteen magazines 
in schools with enrollment of 100 to 200. It is also reCOM-
mended that there be at least one good daily state n.ewspaper. 
The Sunday edition of a large newspaper with world features 
is desirable. 
The author found that the schools surveyed more . nearly 
met the standards for magazines and newspapers than those for 
other items. The results of the survey are presented in 
Table V. 
TABLE V 
PERIODICALS IN SCHOOL LIBRARIES 
SUnday 
ExpeJilld. Daily Edition 
Enroll- No. of Expend. per State Large 
School ment M!5. 1242 .. 48 FUEi1 pa;J2er News 
1 .59 6 1$;.8.5 .'32 Yes No 
2 106 10 27 • .50 .26 Yes No 
3 116 8 23.20 .20 Yes Yes 
Midway 118 15 40.12 .34 Yes Yes 
.5 123 8 25.80 .21 Yes No 
6 187 12 28.0.5 .15 Yes No 
Table V reveals a variation from .15 per pupil to .34 
per pupil in expenditure for periodicals. The school with 
the least expenditure per pupil met the standard with refer-
ence to number of magazines because of its smaller enroll-
ment. Each of the schools provides a daily state newspaper 
but only two make use of a large SUnday edition with world 
features. 
The Midway library fully meets all recommendations with 
reference to the number of magazines and newspapers. All of 
its magazines are found on approved lists for high schools. 
It does not make use of the Abridged Readerst Guide i£ ~­
iodical Literature. 
Audio-Visual Aids 
To the novice entering upon his first approach to library 
science it comes somewhat as a surprise to learn that pictures, 
filmS, phonograph records, maps, and other such materials are 
a part of the library collection in the modern school. This 
is a carry-over from the days when in the minds of ~y people 
the only thing associated with the library was books. In 
Sohool ,Libraries for Today and Tomorrow appears this statement: 
In addition to books, challenging new 
materials are becoming an important part of 
library resouroes • . Some new audio-visual 
aids for learning are l6mm. films, film-
strips" slides, museum objects,radio pro-
grams, recordings and transcriptions, as 
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• 
well as flat pictures, maps~ and other non-
book materials which are essential in a good 
learning situation.7 . 
There is evidence that the use of audio-visual aids as 
a part of library service is a new concept in the fact that 
the library standards, previously listed in this study, make 
no recommendation concerning them e.xcept as they refer to 
the vertical file. 
"A vertical file is a name applied to envelopes or fold-
ers arranged in an upright position in a drawer or tray." 8 
Wolfe suggests that if funds are not available for a file 
cabinet for housing pamphlets, clippings, and pictures, the 
teacher-librarian can start a vertical file by using large, 
heavy brown envelopes and keep them filed in a box. Each en-
velope should be assigned a subject heading in the upper left-
hand corner to fit the nature of the material and be filed 
alphabetically by that heading. 9 
That the care and direction in the use of these newer 
instructional tools is a part of the service of the library 
is pointed out by Greer • 
'1 
• • • but if the library is to keep abreast 
of the times in adequately supplying the school 
with needed materials of instruction, it must 
concern itself with all these and others as soon 
asmoder.n invention makes their use possible.lO 
p. 23. 
8Ira Oliver "The Vertical File," Wilson Bulletin, VI 
(September, 1931), 42. 
9~. cit., p. 25. 
10M, R. Greer. "Visual Aids and the SchoOl Library," 
Wilson Bulletin, X (May, 1936), 573. 
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In the investigation it was found that little effort 
has been made to oonsider audio-visual aids as a part of li-
brary services. 
The audio-visual aids being used in the six sohools of this 
study and their correlation with other features of the library 
are shown in the fol.lowing table. 
TABLE VI 
AUDIO~v:rSUAL AIDS 
Aids as 
Strip Sound part of 
l6mm. Fil.m Recor- Vert. Sohool Library 
School. PrOW·· Proj. der File Museum Radio Service 
1 Yes No No No No Ne No 
2 Yes No No No No Yes , No 
:5 Yes Yes No No No No No 
Midway Yes Yes Yes Yes No Yes No 
, Yes No No No No No No 
6 Yes No No No No No No 
The striking revelation of Table VI 1s that no sohool 
makes use of audio-visual aids as a part of library service. 
All six of the schools have motion pioture projectors 
and haif of them use strip fiJ.m. projeotors. The Midway sohool 
alone has a sound reoorder. Its late model wire recorder is 
used in the speeoh and musio classes but not in any sense as 
a part of library service. 
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The Committees on post"War Planning suggest that the 
librarian should take the initiative in making these aids 
known and often in securing and promoting their use.ll 
Where the services of a director of aUdio-visual education 
or of a music department are available) the librarian should 
work closely with that staff' member in order that the whole 
materials program may be closely ~ntegrated and a central 
record of all materials may be maintained. 
The Committees also state that the principles govern-
ing the selection and handling of audio-visual materials 
closely parallel those which are used for books. The selec-
tion of material should be made cooperatively by teachers, 
pupils, and librari~s. It is recommended that when the 
film collection. is handled by the library, additional funds 
should be added to t'he Ii brary purchasing budget .12 
CHAPTER VI 
EVALUATION OF LIBRARY STAFF 
~ Teacher-Librarian 
The importance ot librarianship is emphasized by 
Fargo: 
Educators are unanimous in demanding that 
librarianshlp be carried on as high-grade dis-
interested service, while pupils look to the 
librarian for guidance and direction in their 
reading and in their ~fforts at research.l 
The need for capable direction of the library is as 
important as tor standards in its establishment. This is 
implied by Logasa: 
Important as it is to establish favor-
able physical conditions under whioh the li-
brary is to funotion, the choice of the per-
son who is to administer the library should 
demand much more careful attention than any 
adjustment of material details. For, in 
the last analysis, the library is rather an 
accurate reflection of the capacity and per-
sonality of the librarian in charge. 2 
A realization ot the necessity for improving library ser-
vices in the modern school is seen in the trend towards in-
creasing requirements for those who are to serve as librar-
ians or teacher-librarians. 
The standards used in this study as listed in Chapter 
III are-uniform in stating that in schools enrolling from 100 
lQ:2.. ill., p. 144. 
2~. ill-, p. 67. 
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to 200 students provision should be made tor a halt-time 
librarian with a one-year course of 24-30 semester hours in 
an accredited library school. For a school enrolling 100 or 
less students the teacher-librarian should have at least 
six semester hours in library science. 
Acoording to Dickinson, the solution to the library prob-
lem in the small school cannot be found short of the employ-
ment of a teacher-librarian. 3 This teacher must meet the 
minimum requirement of at least six semester hours in library 
training and should be given a schedule which provides for a 
part of each day in library service and the remainder of the 
day as classroom teacher. 
The librarian in the small school will have less time 
for library service, but the fact that she has tewer students 
will permit her to give more personal attention. 
As the following reveals, the schools in this survey 
depend on the teacher-librarian arrangement for library direc-
tion. 
30 • W. Dickinson, Jr.) "What is Adequate SchGol Library 
Service'?" Wilson Bulletin., XIII (October, 1938), 11-16. 
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TABLE VII 
LIBRARY SUPERVISION 
No. o·f No. of 
Tea.chers Teachers 
With Six or With any 
Full-Time Teacher- More Sem.lirs. Sem.lira. 
School Librarian Librarian Lib.Sc. Lib.Sc. 
I No Yes 0 0 
2 No Yes 0 0 
3 No Yes 0 0 
MidW'8.y No Yes 0 1 
5 No Yes 0 0 
6 No Yes 0 0 
It is shown that no school of this group has the services 
of a full-time librarian. Each depends on a. ~aculty member, 
with almost a full load of other teaching duties, to direct 
the library services. Only one school in six, Midway, has a 
faculty member with any semester hours credit in library sci-
ence. The Midway school has _. one faoul. ty member with one two-
hour course in library management, and in this case the sche-
dule is not arranged so that teacher has any time allotted to 
the library. 
Student ABsistants 
Fargo states in ~ Library ~ 1h!School that the student 
assistant is a volunteer worker who spends more or ~ess time 
in the library performing simple tasks under the supervision 
45 
of the librarian.4 He mayor may not be enrolled in a class 
where he receives from the librarian formal instruction cover-
ing his work. 
Student 'assistants can perform many duties or great de-
tail -which will relieve the demand on the time of the teacher-
librarian. This will be a 'contribution to library efficiency 
and will offer something of value to the student. Some of 
these values are given by Ourrin: 
, , 
1. A pre-vocational tryout for those showing 
ability along clerical lines by developing manual 
skill and accuracy in routine • 
. 
2. An exploratory experience for those expect-
ing later to study for the library profession. 
3. A civic opportunit~ where personal service 
to the school is stressed.5 
Teacher-librarians of schools in this survey report the 
following duties being performed satistactorily under their 
supervision: 
1. 
2. 
3. 
4. 
5. 
6. 
~: 
9. 
10. 
4p • 173. 
Checking attendance 
Shelving books 
Charging and discharging books 
Mending books 
Filing book cards 
Checking and stamping magazines 
AccessioniDg books 
Pasting book pockets 
Mounting and filing clippings 
Typing book cards 
5~. cit., p. 124. 
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11. Writing over-due notices 
12. Cleaning books , 
13. Helpdng students to find books 
14. Helping students oheck referenoes 
15. Reoommending student reading materials 
16. Preparing book orders 
11. Collecting and recording fines 
18. Taking inventory 
19. Preparing newspapers for use 
20. Arranging flowers and plants in room 
21. Placing chairs and tables in order 
22. Preparing' book displays 
23. Preparing reviews of neW books 
24. Preparing posters and bulletin boards 
25. Checking new book orders received 
It was found that student assistants were being used in 
each of the libraries in the sohools that were examined in this 
study. Unfortunately in some of the schools the students were 
entirely in charge of the library, without supervision, for one 
or more periods each day. This is, a situation to be expected 
in schools without adequate provision for direction of the li-
brary services. 
In the Midway library two student assistants are used 
each of the eight periods of the school day. There is a facul-
ty member in charge of the library-study hall each period but 
not the same person for more than two periods. There is no 
part of the day when the. library or the work of the student 
assistants can proceed under the supervision of a teacher 
with training in library scienoe. 
CHAPTER VII 
EVALUATION OF LIBRARY RECORDS 
Nacessi ty ill Records 
Efficiency in the management of the library should be 
no less desirable than effioiency in any other department of 
the school. The school library must be well organized if 
materials are to be of servioe. SUpport for this contention 
is found in Fargo: 
• • • the only library that serves efficiently 
is the organized library. But the recognition 
of this faot by schools is of oomparatively re-
oent date; consequently the librarian called to 
a sohool positiom finds repeatedly that what is 
known as the school library is only an aocumu-
lation of books. How to get the aocumulation 
organized while carrying on the daily routine 
of charging and disoharging, answering refer-
enoe questions, and looking after attendance, 
as well as finding time for reading guidance 
and instruction in library use is a problem. 
It is not surprising that there is a tendency 
to reduce meohanical processes to the last de-
gree of simplicity.l 
Recommended Records 
As described in the North Carolina School Library ~-
2 ~ the following records are needed to meet the standards 
for high sohool libraries: 
Acoession Record 
A numerical record of books as they are 
added to the library. Accession. books may be 
secured from one of the library supply houses. 
Directions given in the book should be follow-
ed and this record kept up to date. 
1.2.E.. cit., p. 356. 
2pp. 22-35. 47 
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Dewey Decimal Classifioation 
UIllder this scheme of classification all knowled~e is ~ivided into ten main classes •••• 
the tra~ned l~brarian can classify the book 
collection herself, using a copy of the Abridged 
Dewey Decimal Classification. The untrained 
librarian should send her list to be classi-
fied for her. 
Shelf List 
.The shelf list is a card record of all 
books in the library and is arranged in the 
same order that the books stand on the . shelyes. 
Each title is put on a separate card. The 
shelf list in · the Ii hrary corresponds to the 
table of contents in a book. . 
Cal"d Loan System 
A system of keeping a record of book cir-
culation. Use is made of pocket, card, and 
date due slip in books to be circulated. 
Record of Oollection 
This is a record of yearly additions, dis-
cards, losses, total number of books, and cir-
culation statistics. 
Inventory 
A complete inventory for the year with all 
information needed to show the number of books 
at the first of the year, the number lost and 
discarded, the number added, and the total 
number of books at the end of the year. 
Card Catalog 
The preparation of a dictionary card cata-
log with author ,ti tle, and subject cards should 
not be undertaken unless the teacher-librarian 
has had training in library science. 
The writer found library records available in the six 
libraries referred to in this survey as revealed by the 
followil;Lg: 
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TABLE VIII 
LIBRARY RECORDS 
Card 
Aoe. D.Dec. LOan Circ. She~f' Card .Annual 
Schoo~ Record Syst. Syst. Rec. List cat. Inv. 
I No No Yes No No No Yes 
2 No No Yes No No No No 
; No No No . No No No No 
Midway Yes No Yes No No No Yes 
5 Yes No . Yes No No No No 
6 No No Yes No No No No 
A consideration of the information just presented will 
convince even the casual observer that in these libraries orga-
nization does not exist. In only one-third of the libraries' is 
there an acoession reoord. Not one of the s ohools makes use of' 
the Dewey Decimal Classification System, or any system whatso-
ever. All schools but one use a oard loan system, but the sy-
stems are not standard. Circulation records do not exist in 
these sohools. There has been no compiling of' a shelf list. 
wot one school in six makes any attempt to use a card catalog. 
In view of the lack of other records it would be of no value. 
Although two of the schools report that they take an annual 
inventory, the latter oonsists however of no more than a hap-
hazard check to determine roughly if there are approximately 
as many books on hand at the end of the year as at the beginning. 
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Four other sohools aocomplish the same thing with no attempt 
to taking an inventory. When procedure is based on gue'ss-
work. details need not be important. 
Considering these results it may be safely conoluded 
that library efficiencY' is at low ebb among these schools. 
Few will doubt that this is partiall.y tl,"ue beoause the libra-
ries do not have the benefit of trained supervision. In its 
present status the Midway l.ibrary is in no position to pro-
vide library services worthy of the name. 
CHAPTER VIII 
EVALUATION OF LIBRARY SERVICE ·· 
Service Through ~ 
In the evaluation of the service of t he library first ' 
consideration must be given to the use made of library fa-
cilities. In!!!.!!. Library Survey this idea is presented in 
this manner: 
The final criterion of the libraryts ser-
vices is the extent to which those services 
are used •••• the final and most conclusive evi-
dence of library efficiency, therefore, is 
faots disclosed by measuring li'brary use •••• 
For many years, the most popular measure of 
library service has been the number of books 
circulated •••• The use of books is most often 
measured by using the libraryfs regular re-
cords of circulation.l . . 
Inasmuch as there are no reliable data available concern-
ing the book circulation in the Midway library, an evaluation 
o~ the use of the library is difficult to obtain. Interviews 
with members of the faculty indicate that the use made of the 
book collection is very limited. This appears to be due to 
the absence of materials which are complete and up-to-date. 
Stimulation of library use, by pupils and teachers, will be 
4ifficu1t until instruotional materials of the library are 
adequately provided and organized to meet the educational 
needs of the pupils enrolled. 
lEe W. McDiarmid, dr. ~ Library Survey, pp. 119-142 • 
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Rererence Service 
2 In School .Libraries .ror Today and Tomorrow another ser-
vice area of the library is suggested: 
The school library should serve as a labora-
tory for reference work in the shhool. It can 
more nearly fulfill this funotiolll:. WIrEm. provision 
is made for systematic and thorough training in 
the use of books and libraries on all grade lev-
els. The ability of pupils and teachers to use 
library facilities and their habitual use of 
them may well be major criteria in evaluating 
the effectiveness of the reference service of 
the sehGol library. 
In the MidWay library no training is given to develop the 
ability of pupils to use books as tools for locating specific 
information. At best the students make only undirected use of 
the inadequate rererence aids. There is no instruction given 
in how to use the library as a laboratory for exploration and 
experimentation with printed and audio-visual materials. 
Guidanoe Service 
. 3 According to the author~ty last cited the library should 
perform an efrective role in the overall guidance program of 
the school. The school library in cooperation with guidance 
counselors has a distinct contribution to make to the social 
and occupational development of pupils. Materials on personal 
development and on occupations should be readily available 
through the library collections. It is highly important that 
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the librarian plan with guidanoe oounselors, home-room teaoh-
ers, health and physioal eduoation instructors, home eoonomics 
instruotors, and other teachers for personal, sooial, and oc-
cupational guidance of students. 
This study has revealed no evidenoe that the library of 
the Midway High School is performing any .worthwhile service 
in the field of guidance, other than what may be incidental. 
No materials conoerning personal development or occupations 
are available exoept those to be found in periodioals and 
newspapers. The school has not taken any steps in keeping 
with the modern efforts in the broad field of pupil guidance. 
There is no program of the school in this area with whioh the 
teaoher-librarian can cooperate. This is a serious indiot-
ment in view of the emphasis being placed today on guidance 
programs and their apparent values. 
Currioulum Development Service 
The wealth of materials for curriculum enrichment should 
be supplied through the library.4 The librariaI).,'Working with 
all pupils and teachers in the school, should be able to give 
valuable assistance in ourriculum development. All authori-
ties. on library organization, who have been cited in this 
study, have taken the position that the library should be the 
center of total school p~O'gram. Therefore, in any currioulum 
4!lli.., p. 14. 
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development within the schoo1, the library must be organized 
to take a 1eading part and make a helpful contribution. 
The data presented in this study show that the Midway 
library is not organized and directed so that it oan be of 
value in a program of currioulum development. Its materials 
are inadequate and its leadership is untrained. 
Community Service 
.5 The North Oarolina School Library Handbook makes sug-
gestions concerning the responsibility of the school library 
to the community where there are no other library facilities. 
In many localities the lib:rarian or teacher-librarian is 
the only individual trained for consultation on book problems. 
In such communities the residents should be encouraged to use 
the resources of the school library in so far as such use does 
not interfere with the scho01' s needs and purposes. The school 
library can serve as a oenter for library and book infoxmation. 
It may provide books and library service for social agencies 
working with children and young people. There can be coopera-
tion with local book clubs and reading clubs. Newspapers can 
be encouraged to publish articles on libraries and on books. 
Former students and graduates of the school should be encour-
aged to make continued use of the library. 
Interviews with members of the Midway school faoul ty pro-
vide the information that the Midway library makes little or 
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no contribution to the community other than indirectly through 
the students of the school. Residents of the community do not 
obtain books from the school library. There is no record that 
the reference materials of the school library are used by the 
adult citizens of the community. Here again the explanation 
lies in the inadequacy ot the resources of the library as well 
as in the failure to give the library trained supervision. 
CHAPTER IX 
SUMMARY 
This study represents an effort to determine the present 
status of the Midway High Sohool library as measured by the 
available standards recommended by authorities in the field 
of library scienoe. 
It has been shown that the library in the modern school 
should make an important contribution to curriculum develop-
ment and the establishment of newer educational adjustments 
and developments. The concept that the library is a mere 
collection of books does not serve the modern school situa-
tion. 
The writer has indicated that the problem has been to 
make an. eva.laat1on of the Midway library in respect to the 
manner in which it is or is not making its proper contribu-
tion to the total school program. 
It has been recognized that a comprehensive evaluation 
can be made only by one who is trained in library science. 
In this study, therefore, one of the aims has been to show 
what improvement can be made with a minimum of library 
experience. 
Data have been used which can be taken as reliable in 
respect to the standards and recommendations of liba:ary 
authorities and state departments of education. 
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As a means of gaining information concerning similar 
stUdies in this field the writer has made a preliminary exam-
ination of the reports of others who have made similar in-
vestigations. 
It has been shown that the activities of the Midway 
sohool and library have not been the result of any pre-
determined ~rogram of objectives. 
The location of the library in the school building was 
found to be acceptable, but the arrangement of the room with 
reference to necessary library furniture and equipment is un-
satisfaotory for library efficiency. 
The amount ot annual liQrary appropriations in the 
school's financial budget meets the recommended expenditure, 
but there is no evidence that it has been expended in acoord-
ance with well considered needs of the library. 
In numbers alone the book collection is tar short of 
recommended standards. Investigation of the distri Dution o:f 
the books among the various fields disclosed that the class-
ifications are not represented in the proper proportion. 
Reference books were found to be inadequate as to number, 
condition, and recency. No provision is made tor making them 
available to students in any organized way. 
The Midway library makes its best showing in its provis-
ion of periodicals and magazines. The number available ex-
ceeds the minimum humber recommended. The use of these items 
is handicapped by failure of the school . to provide any kind 
of racks for their display and accessibility. 
In the Midway school no efforthas been made to make 
aUdio-visual aids available to students as a part of the li-
brary program. The shhool has provided audio-visual aids of 
various kinds, but they are not used as a part of library 
service. 
The library staff is untrained and poorly organized. 
There is no teacher-librarian who is held responsible for 
the supervision of lihrary services. No member of the facul-
ty assigned to library-study hall duty has had any profession-
al training in library science. Student assistants are used 
but without training and su:pervision. 
The absence of accurate and complete records has made 
the task of evaluation difficult. The Dewey Decimal System 
of Classification is not used. There is no circulation 
record or shelf 'list. The annual inventory amounts to lit-
tle more than a half-hearted check on the book collection. 
Results of this study in.dicate that the Midway library 
is making little contribution to pupil growth through refer-
ence service, guidance serviee, or curriculum development 
service. There is no evidence that the library facilities 
are being used for any community benefit. 
CHAPTER X 
SUGGESTIONS AND RECOMMENDATIONS 
The writer believes the results obtained indicate that 
there is much improvement which can be made in the Midway 
High School library without having to wait until such time as 
the services of one trained and experienced in library science 
are available. 
In offering these suggestions the writer does not assume 
that meeting them will make the library ideal. It is believed 
that the suggested improvements will enable the library to 
serve better in the school program and w ill thereby in turn 
become an inspiration and incentive towards greater improve-
ment. 
It is suggested and recommended: 
1. That the administration and faculty cooperatively 
and democratically develop a list of objectives toward which 
the total school program and the services of the library may 
be directed. These objectives Should be in harmony with the 
modern trend in the philosophy of education. 
2. That standards of the North Central Association and 
the Missouri State Department of Educajiion be studied and 
used as a guide in determining improvements to be effected. 
3. That the library room be provided with furniture 
and equipment which will serve the needs of recommended 
library organization. 
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4. That additional steam radiators be installed to make 
the room more comfortable in extremely cold weathe.r. 
5. That an additional budget item be provided for bring-
ing the book collection up-to-date and to the recommended 
distribution among the various classifications. 
6. That the ~inal selection of books and other materials 
be in the hands of a teacher-librarian and based upon the 
recommendations of teachers and the needs of the students. 
7. That the library be provided with a dictionary stand 
and the latest editions o~ recommended dictionaries. 
8. That the old Bet of ~ World ~ Encyclopedia be 
replaced and that the EnclclopediaAmericanaand Encyclopedia 
Britannica be obtained as funds are available. 
9. That the present adequate list of periodicals and 
magazines be continued and that racks be provided for their 
'display and accessibility. 
10. That a cabinet be built in the library for storage of 
audio-visual aids which are now kept in misoellaneous places 
throughout the building. 
11. That the superintendent delegate supervision of the 
library to a faculty member who has a definite interest in 
the services of the library. 
12. That the teacher-librarian be relieved of some of 
the teaching load and be given time and opportunity to develop 
improved library services. 
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13. That the use of student assistants be continued, and 
that a plan be provided for their training and supervision. 
14. That all students of the school be given instruction 
in the use of the library faciliti~s. 
1.5. That library records be started and kept up-to-date. 
16. That no a ttempt be made to catalog books until the 
library is under the supervision of a trained librarian. 
17. That an inventory be taken immediately to ascertain 
the facts concerning present library materials and that all 
purchases be made on the basis of information thus obtained. 
18. That books and magazines be purchased through deal-
ers who are in a position to offer the most satisfactory ser-
vice and discounts. 
19. That among the first materials purchased be those 
which will aid in the guidance program. 
20. That interest be aroused throughout the community in 
the improvement of the library to the end that it may adequate-
ly serve first the school and second the community. 
21. That there be frequent conferences of the faculty, 
students, and community leaders to re-evaluate the objectives 
of the library and make plans for further improvement in 
library service. 
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